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1. OBIUHE ITOJOXKEHUA

1. Hucrpykuua o nopsake padoTul ¢ OOpalleHUsMH M 3aMpOcaMU TpakIaH B
OI'BITOY YCK (nanee- WucTpykums) paspaboraHa 8 cOOTBeTCTRUM ¢ KOHCTHTYUMEH
Poceniickoit @eaecpannu. @epepanpubiM 3akodom or 02.05.2006 N 59-®3 "O nopsike
pacemorpedmst ofOpaweHnii rpaxaad Poccnbickoll @eaepauun’, PejepaibHbIM 3aKOHOM  OT
27.07.2006 Ne 152-03 «O 11epCcoHAIbHBIX AalHLIXY, DeaepaibHeiv 3aK0HOM o1 29.12.2012
No273-03 «OG obpasosanun B Poccnifckoit  @eaepanuu», npukazom  MuHucTepetBa
o0pazoBaHUs u HAyYKM YIbssHOBCKOH o8nactm ot 24.02.2015 uex. Ne73-MOI'B-01-4271
«O COBEPIIEHCTBOBAHUN padoThl ¢ OOPALLCHUAMH TPAXKIaH», U ONPEUCIACT CAUHBIH IOPSA0K
opranu3zauuy padorel ¢ oOpawcHuaMu rpaxaan Poccuiickod @euepaumn, MHOCTpaHHBLIX
Fpasxcaa., AUl 03 rpamJaHcrBd, 0ObeIMHEHUH TPaKIaH, B TOM UNC/IE OPUAKUECKUX WL, (nanee
COOTBETCTBEHHO - 00patlcHHUE, 3aaBUTEIIL ), ITOCTYIMBIUMX HEHOCPCACTBCHHO B KOS UK.

[.2  lon oOpaineHdeM 3adBUTENS IOHUMACTCS HAIPABICHIIOE O APeCY KOJLIELKaA:
432027 r¥Yapanosek, yiJlllesuosoi, 57 B yctHOH mnum  rnuchMeHHoW (opae, dopme
DAEKTPOHHOTO JOKYMEHTA:

- 3a9BJIENUE - 1HpOChOA 3aABUTENA O COLACHCTBUU B peajiM3allMiy €10 KOHCTUTYLHOHHbBIX
npag W CBODOA MM KOHCTHUTYIMOIHLIX TPaR W CBODOA IApyIux .idi, subo coobienve o
1IapyileHMy  3aKOHOB W MHBIX HOPMATUBHBIX TIPABOBLIX aKTOB, HEUOCTATKax B padore
WCTIONHUTENEH KW MOJKHOCTHBIX AUL, JU00 KPUTHKE JEATEILIIOCTH PAOOTHHUKOB M JI0DKHOCTHBIX
JWL KOJT1eaKa;

-NPEANIOKEHUE ~ PEKOMEHNAUUMN 3asABUTENS MO COBEPIICHCTBOBAHUID paborbl M MHBIX
HOPMATHRBHBIX [PABOBhHIX AKIOB KOUIEANKA, €ro AesTeILHOCTH, Pa3sBUTHIO OOLICCTBEHHbIX
OTIOUICHTHHA, YAYUUIEHHMIO COLMATRHO-3KOHOMUYECKOH U HHBIX cdep IesTeTLHOCTH;

-kano0a - npockba 3asBUTE 1S O BOCCTEHOBICHUM MM 3alU(MTE €ro HapyliCHHBIX 1pas.
cBOOOST MK 3aKOHHBIX HHTEPECOR JIMOO 11paB, cBOOO MM 3aKOHILIX HHTEPECOB APYIHX JIMIL;

1.3 B cBoEm obpalleHUn rpaxaaHuH B 0043aTEILHOM NOPSIKE YKA3bIBACT HAMMCHOBAHUE
KOMMemka, (aMWIMI0O  JODKHOCTHOTO aMUa MO0  JOKHOCTL  COOTBETCTBYIOLICTO  JTUINA
KOIJICMHKE, @ T4KKC CBOM QAMHINIO, MMs., OTYECIBO (LIOCHEIAHEE - TIPU HAIUYHHW), ajpec
MCKTPOHHOH MOYTLL, €CNN OTBET JOJUKEH ObITh HAIIPABICH B hOpME HICKTPONIOIO JIOKYMEHT4,
MOYTOBBIA @IpPec, MO KOTOPOMY ACKHBEI OblTh HAIIPEBICHBI OTBET, M3IATAET €ro CVTh, CLABUT
JUUHYKD NMOAIIHCL W iary. B ciivuae HCoOX0AMMOCTH B NOATBEPHKIEHUE CBOHX [OBOJI0OB
3aABUTE.L IPUIAraeT K OOPalEHUIO JOKYMEHTBI U MATCPUAIb] (MX KOTTHU) B NUCBMENHOH, yinbo
dteKTpolnoi Gopme.

1.4 Paccmorpenne oOpaluendi no cywecrBy BOLPOCA OCYLICCTBASKCTCS JHPEKTOPOM
KOANEAKa W PYKOBOJMTEISAMH 110 HAUPABICHUK UCHTCIBHOCTH B COOTBETCTBHHM ¢ MX
KOMIICTCHIINEH.

1.5 JupckTop KolIeaKa (3aRenyionnii GrimaioM) v PyKOBOAUTCIH MO HAMPARISHUIO
ACSTENBHOCTH B COOTBCTCTBUM C MX KOMIUETEHUMEN IIpH pacCcMOTpeHHH ofpallcHuil rpakian
0Ds13aHbL:

- BHUMATEILHO pa3oldparTbesi B MX CYWIECTBC, [IPUHUMATL Mepbl A ODLEKTUBHOIO
pELICHUS BOMPOCA;

- NpuHUMaTL ODOCHOBAHHBLIC PCLICHINA IO OOPaAlIEHUIM, OO0ECNeUnBalb KOHTPOSL 3a
CBOCBPEMCHHBIM M TIPABMITbHBIM HCIIOJIHEHUEM YIUX PELUECHNH;

- OTMEHATL WJIH W3MEHATE HE COOTBETCTBYHIUIMC 34KOHAM M WUNLIM  HOPMATHBHBIM
MPaBOBLIM aKTaM WU YCTAHOBICHHBIM (PAKTAM PEIEHus, IPEeCceKaTh HEMPABOMEPHbIE JNEHCTBUS
(Oe31eHCTRUS ) B NpeACIIax CBOMX MOIHOMOYNIH,

- coODILATD IPAXKIAHAM B IIHCBMCHHOM QOpME 0 pEelIeHMIX, HPUHITBIX 110 MX 00palICHUAM
¢ HeOOX0AUMBIM OOOCHOBAHUEM, B CITYYAIX HCOOXOIMMOCTH PA3hACHATH TIOPALOK OOKAIOBAHMS .

1.6 Pykopoautens koiuie/pxa (puiamana) v HeceT MepcoNaTbHYI0 OYTBEICTBEHHOCIL 34
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OpraHM3allifio padoTbl ¢ OOpallleHWsaMH IPAKAaH, 38 CROCBPEMEHHOEC M KAYECTBCHHOC UX
pPACCMOTPEHHUE.,

2. OPTAHU3AITASI PACCMOTPEHHS OBPAILEHWIA TPAXK/JIAH B KOJUIEJKE

2.1 Opranmsaums paceMOTpeHMs 0OpameHuil IpakiaH BKIOYAeT B cels cueayronme
IpOLELyphI:
-[IPUEM M PerucTpalus oOpamienys, HampaBIeHUE €r0 Ha PACCMOTPEHNE,
-paccmoTpenue oOpaudieHuss  ((IOJATOTOBKA OTBCTA 3adBUTENIO M MHPOPMAIMK MO
pesyabTaraM odpauienvs);
- IOCTAHOBKA HA KOHTPOIb, COKpalleline U MPOAI1CHUE CPOKOR PACCMOTPEHU obpalleHus,
CHATHC ¢ KOHTPONA MO PC3YIBTATAM PACCMOTPEHUA, HAIIPABIICIIMC B APXUB KOIUIEKA]
- OPTaHU3ALMA JINUHOTO NMpHEMa, TENEHOHHBIX «IIPSIMBIX JIMITHI»;
-aHAJIW3 KONIMYECTBA M XapakTepa OGpallIcHU#, Pe3yabTaTOB PACCMOTPEHH OOPAILCHUIA U
KayceTBaA MEP, MPUHSTLIX MO O0palueHUSIM.
2.2 Hpuem u pecucmpayus 0Opauerus, HaNPasieHue €20 Hd PACCMOMPERUE.
2.2.1 TInepbMeHHOE ofpallleHue MOKeT OBITh JOCTABICHO B KO.UIEK HEMOCPCIACTBEHHO
3asBUTENIEM, €70 NPEACTABATENEM, MOCTYNUTh 110 MOUTE, HEPE3 «AIUK JOBEPUS» B BeCTnOIONE
KOSLIEKa, 110 TenchoHy «ropsuedl UHAN»/ Gakcy., Mo 2ICKTPOHHOR nouate ulsicoliahy aid ol T,

2.2.2 Bee nocTynaolue B KOLTEUK  MUICHMEHHBIE ODpalleHus Ipaxian u IOKYMEHTBI,
CBH3AHHBIE ¢ MX PACCMOTPEHUEM, MPUHHUMAIOTCH M YUMTHIBAKOICA CEKPETApeM PYKOBOAMTES
KOJLII€13Ka, TIPH DTOM:

—[IPOBEPAETCA MPABUIBHOCTE aApecalii KOPPECIOH/IEHIIMHN U 1I€)IOCTHOCT YMTAKOBKIM;

-0UBOUHO MOCTYRUBLIME (HE TO aapecy) LMChbMEHULIC oOpalleHns BO3BPALIATCS Hd
MOYTY HEBCKPLITLIMU;

-BCKPBIBAIOTCS  KOHBEPTH!, TIPOBCPACICH HAIMYUE B HUX LJOKYMEHUOB (pa3’opBaHHbIC
JIOKYMCHTBI 110/IK/IEUBATCS ), KOHREPTDLI K MUCbMAM COXPAISIIOTCS B TEX C.1y4asX, KOUJd TOIbKC
MO HUM MOKHO YCTEHOBHATH ajApPCC OTIPABUTEIS MIM MO LITEMIULIIO MOATBCPAUTE BpEMS
OTIPABICIIMS, & TAKKC B APYIUX HEOOXOAUMbIX C.IyHasX:

- TIOCTYNMBIUKME ¢ OOPALIGHUCM JOKYMENTHl (KONUM A1TeCTaroB, [AMIIOMOB, TPYAOBBIX
KHWKEK, ICHCHOHHBIX ¥/I0CTOBCPEHUIA, GoTorpadiu M upyIve NPpUIoKEHns) HPAKPENIBIOTe K
TexeTy 0bpalueHus (B CTYHAC OTCYICIBUA NPUIOKCHUS MM TEKCTA JETACTC OTMEIKa),

- MOJYUEHHBIE NOJMMHHHUKA JOKYMEHTOB 00 00pa3oBaHHH, TPYAOBBIX KHIKEK W T.JI., a
TakKe UeHHBIC OyMaru ¢ JENLTH BO3BPALLAIOTCA TPAKAAHEM (10 AKTY,

2.2.3 TluchMo, HECTaHIapTHOC 110 Becy, pasMepy. Qopme, UMEICe HEPOBHOCTH MO
OokaM, CTPaHHBLIA 3drax, UBET, 34KJICCHHOE JUIKOH JICHTOR, B KOHBEPTC KOTOPOIO
[POLIYTTEIBAKOTCA BIOMEHM S, HEXAPAKTEPHBIE AR TTOYTOBBIX OTIIPaB/eHH (MOPOLIOK N NPOUCe),
PACCMATPUBACTCSE KaK TIOYWTOBOC OINPABIEHME, BBISHIBAIOLIEE TOJA03PCHUEC HA COJEepKaHue
REIECTB MJIM 1TPEIAMETOR. OMACHBIX 1 KU3HK U 310pOBbA JIKOJICH.

B yrom ciiyyac pabota ¢ 00panieHUeM NpUOCTaHaBINBACTCA 10 BBUICHEHUS OOCTOSATCILCTB
W IIPUHATAA COOTBCTCTBYIOLLEO PEUIEHUS AMPEKTOPOM KOLTCANKA.

2.2.4 O6pamcHus ¢ orMeTkaMi «Jlnyno» wan «KonduiaeHsHanbHO» HE BCKPbIBRIOTCH,
IITAMIL ¢ PECUCTPAIMOHHBIM MHIEKCOM NPOCTABIAETC Hd KOHBEPTC U nepeaalres aapecary.

2.2.5 1o npocwde 3asBATENS Ha KOTIMSX WM BTOPBIX DK3eMIUBIPAX MPHHATHIX CCKPETAPEM
AUPEXTOpd KOAMEKA MUCbMEHHbIX OOPAlICHUI  Je)lagics OTMETKA O UPUEME MMCbMEHHOTO
ofpaticHus n coobu@ercs TeacdoH L ClpaBok.

2.2.6 Iipu nonyyenuyn oOpauieHds B QOPMC IEKIPOHHOTO JOKYMCHTA 3a4BUTEIK
HAIIPARTAETC NOATBEPIKACHNE O MOIYUCHUM €10 oDpaulenus Ha aApec NICKTPOIHIOH MOYTHI ¢
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KOTOPOro oOpameHne IoIyueHo.

2.2.7 lNocne nepsuunoit 06paboTKY Bee 1IMCBMCHHbIE OOPALIEHMS, a TaKkke obpaleHuc
B ¢opMe DNEKTPOHHOI'O JOKYMCHTA IIOJUIOKAT PErUCTpaliMu B HHCBbMEHHOM M (WJiH)
AMCKTPOHROM  BRAE B KypHaac peructpaumy o0pallicHUS TPAKAaH B 1eucHHUe 3 jaHel co AHs
NOCTYTICHKS B Komne K (I lpunoxkenue 1),

2.2.8 Yetnoe obpaiuenue, oOpMICHHOE 110 pe3yNbTaTAM NPOBEACHUS ITMUHLIX IPUEMOB,
TCICHOHHBIX «IIPAMBIX JIMHUI» U APYTHX GOPM YCTHOrO OOGLICHHSA ¢ [PAKAAHAMH, NOIHKHT
perucIpalny B NMACLMEHHOM 1 (Min) 3NEKTPOHHOM Buie B Kyprane perucrpaunu obpatueHus
[PAKAAH B TEUEHME 3 LHEH CO AHA TPOBEASHMS YKA3AHHBIX MEPOUIPHUSTUHIA,

2.2.9 Ecan OAHOBPEMEHHO [OCTYNMIO HECKOJALKO OOpalllenuil OAHOrO U TOro Ke
COACPIKANSA OT OJHOI'0 M TOTO K€ aBTOpa, 10 OCYLUCCTBIRETCH PEIUCIPalus TONLKO OO0 U3
OOpALICHUIA, TIPU ITOM JENACTCS COOTBEICIBYIOLIAS OTMETKA O KOJHYECTBC JYD.IMPOBAaHHBIX
obpalneHui.

2.2.10 [ToBTOpHLIMHU cunTaKYTCs OOpALeHUs, TOCTYIIMBLINC B KOIEK O1 O4HOMO W TOrO
K€ JIMLUA 10 ONIHOMY W TOMY KE BONPOCY, ECIN FPAKIAHMH HC YJOBICTBOPEH J4HHBIM €My
OTBCTOM 110 NEPBOHAYANBHOMY 3ABJICHURIO WIIH, €CJIM €O BPEMCHHN 014K 11EpBoro obpalienvs
UCICK YCTAHOBIEHHBIN 3aKonoapatenbcTBoM Poceubickodl deacpalliin cpox paccMoOTpeHHS W
OTBET 3aBUTETIO HE JaH.

[ToBTOpHBIC O0pateNust pEIrUCTPUPYIOTCS TaK e, KaK U 1ICPBUYHBIE, 110 JI€)IAS1CH OTMCTKA
"TlosropHoc”.

2.2.11 He cuntaiores 1OBIOpHBIMU 00pallleHus OLHOIO U TOLO XKe JIMUA 110 pasHLIM
BO1IpOCcaM 0OpailleHus, B KOTOPBIX COACPHATCH HOBBIE BONPOCH MITH JIOTIOIHUTENBHBIE CBC/ICITHS.

2.2.12 O6pauwiennst 1'paskliaH, B KOTOPBIX HE YKa3aHbI (PaMUIIMA JMLE, HANPABMBLUErO
obpamenie, ¥ NOYTOBBIH ajpec, MO KOTOPOMY HOMKEH ObITh HAMPABIEH OTBEL, NPU3HAIOTCH
AHOHUMHBIMUA. OTBeTh: HA 1OUOOHBIC OBpaIlEHHS HE HAKTCS.

B ypnate perncrpaunn ofpamieundt rpaxkiaad B rpade "O.UM.O." jgenactes 3anuch
"AHoHUMHOE", & B rpade "Anpec” yKa3bIBASTCH LHOUTOBBI NIIEKS M TEPPUTOPHUS MO [IONTOBOMY
IITEMITETIO.

2213 1la szapcrucTpyupoBaHHOM OOpAICHUH, WK COUPOBOAMTETLHOM  IIMCBME K
ofpamenyio (PY HATUUWK), Ha JIMLCBOH CTOPONE I1EPBOIO JIMCTA B MPABOM HMIKHEM YLAY B
CBOBONHOM OT TCKCTA TMONE {IPOCTABISCTCS LWITAMIT «BXOUSILAS NOKYMCHTAIME» ¢ YKA3dHUCM
AQThl PCTUCTPALMK 00paLLESHMSI.

2.2.14 Obpamenua rpaxaad HocIc 00palOTKM M PEIrMCTPALUM CEKPETaph 1IEpeiacT
ANPEKTOPY KOIIEIKa (3aBeayoemMy Guinaiom).

2.2.15 [lupekTop KOUTE/KA (3aBEAYIOILHN OUIHANOM) 3HAKOMUTCS ¢ COJEPIKAHMEM
oOpaweHni, MUIICT Ha HUX PE3OJIFOLUM ¢ YKA3aHUEM KOHKPETHBIX WCNONHUTETeR 110 paboTe ¢
O0paleHUA TPaKIALL, NOPAAKY U CPOKAM HCIOMIENNA.

22,16 Cekperapb AWPEKTOPa  KOJLICIPKA  [epejiaet  OBpalcHus  1nojl  PoCINCh
uenounnTenaM ans pabotel. B cayuasx, xorna ofpauieHue rpakgatiuna Hanpasjisercs Juis
pPaccMOTPCHMA JIBYM MW HECKOJIBKHUM HCIOJHUTEIAM, OTBCTCTBEHIILIM AIBJISEICS TOT, KTO
NEPBLIM YKA3aH B PE3OJIOLUMHI (AANICE - OTBETCTBEHHBINH NCTIORTIUTEND ),

EmMy wampapisiercs noAIMHHAMK  OOpalleHMs W MpefocTasisiercs npaso  coopa
COOTBETCTBYIOWICH HMHOOPMAUNKY 0T  COUCMOINUTENEH, KOOpAMHAUMM KX  paborhl  JuId
HalIpaBJICHHA  OTBeTA IpaskuaHudHy. CoucnosHuresiM 110 o0palleHUl)  OTBETCTBEHHBIM
paboTHukoM no  pabore ¢ oOOpallCHMAMM TPAXKAAH, HANPABIAETCS KOS OOpAILCHMA.
OTBETCTBCHHOCT) 33 CBOEBPEMEHHOC, BCECTOPOHHEE W ODBEKTHBHOE PACCMOTPEHME 0bpalueHnit
B PUBHOM CTENEIN HECYT BCE YKA3aHHbBIE B PE3IOIHOLUUN HCITOTHUTEIH,

2.2.17 IlnchMeHHOE OOPALLCHUE, COAEPIALIEE BOIPOCHL, HE OTHOCHIILEECS K KOMMETEHLIMN
KOJLICUKA, KaK YYeOHOI'O 3aBeACcHUA, HANPABAAETCS B TEUCHNUC CEMU JIHEH CO [HS PCTUCTPALNU
O NPUHAANSKHOCTM B COOTBETCTBYIOIUMH OCYNapCTBeNHBIH  OpraH, OpraH  MeCcTHOFO
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CaAMOYIIPARICHUS WX UHOMY JOJKHOCTHOMY JIMLLY, B KOMIIETEHUHIO KOTOPOIO BXOIUT PELIEHHE
LIOCTABIIEHHBIX B 00pAllieHUU BOLIPOCOB, ¢ 00s3dTCIIbHBIV YBEAXOMIEGHUEM 00 ¥IOM 3dsBUTEISL.

2.2.18 Ecay B O0palieHHH COJACPIKATCH CBECHHUS O 11Q/I0OTABIUBASMOM, COBEPLIAEMOM
WA COBCPIICHHOM [IPOTUBOIIPABHOM ACSHUM, B TEHEHUE CEMM JHEH CO JHs €r0 PErUCTPALHMU,
0fpalleHUE MOANEKUT HANPABIEHUIO 110 KOMUETEHUHHU B COOTBETCTBYIOLIMMI I0CY 1apCTBEHHbIH
OpraH.

2.2. 19 3anpeinaercs Halupas:isilb Kaj100b] I'PAXKIAAH HA PACCMOTPEHUE B 1'0CY IAPCTBEHHBIN
OpraH, OpraH MECTHOI'O CAMOYIIPABJICHHUS WM AOIDKHOCTHBIM JlMUamM, UeHCTBUA (DezaelcrBue)
KOTOpHX ofkaayercs. Ecnyu B X KOMOCTCHUMIO BXOIMT PCLUCHHC 1TOCTABACHHBIX B 00pallCHUY
BOMPOCOB, TO kanoda BO3BpAlLACTCS 3AABUTEIKY € PA3bACHEHHEM €ro IpaBa 00KalloBaThb
COOTBETCTBYIOLIEE PCLICHUC WU JIcHeTBUC (Oe3a¢cHCTBUC) B YCTAHOBICHHOM NMOPSIJIKE B CY A.

2.2.20 Obpaluenue, NOCTYNUBLIEE [10 MHOOPMALMOHHBIM CHCTEMAM 0D1IEro 110JB30BAHUSI,
MOANCKUT PACCMOTPCHUIO B 00LIEM IOPSAKE, YCTAHOBIIEHHOM Hacrosceii MHerpykuucei .

2.3 Paccmomperue 00pauenus (ROOcOMOGKa omeema a88umenio U uxpopmayuu no
DPESVALMAINAM PACCMOMPEHUA 0OpaUjerun).

2.3.1 OOpalucHUC, MOCTYIMBIICC B KOUIGIK B COOTBETCTBMM € €0 KOMIICTEHLMCH,
MOIVICKNT 00sI3aTENILIOMY PACCMOTPEHHIO.

2.3.2 Ilpu paccMoTpeHHY 00paIligHns AUPEKTOPOM KOMISHKa (3aBCAYIOWMM GUINATOM)
W PYKOBOJAMTEIAMH NO HANPABISHUIO JI@ATENLUOCTH JOMKHO OblThb 00ccnedcHo 00bCKTUBHOC,
BCECTOPOHHEE W CBOEBPEMEIHHOC pPACCMOTPCHUC MOCTABMACHHBIX B OOpalleHUM BOIPOCOB,
BO3MOJKHO- C YHACIWMEM F'Pas, [AHUHA, HATIPABURIIIErO O0palleiine.

Ilpn  paccmorpenun  obpawieHUs  IpAXAAHMHA, B CIydae  HEOOXOIUMOCTH,
3alpalliBakyIes 1PedyemMble Ui paccMOTPEHUs o0pallenus, JOKYMENTLl M MaTepuatnl B
IOCYAPCTBEHHBIX Opl'dHax, OpraHax MECTHOIO CaMOYIIPaBIEHHAd W Y MHBIX JAOUKHOCTHBIX
AU, 384 MCKAFOUEHUEM CYAOB, OPIaHOB JO3HAHMA W OPIauoB [IPE/IBAPUTEILIIONO CHEICTBUS,
TMPUHUMAKITCA  MEPbI, HATIPARIEHHbIE HA BOCCTAHOBIEHUE MM 3alUMTY HapYLIEHHbIX [pas,
cBOBOA U 3AKOHHBIX MHTCPCCOB 3asiBUTE1CH.

2.3.3 Tlucemennoe obpallietine, MOCTYIIMBINEE B KOJLIEUK, paccMalpuBacics B TEUEHMWE
TPUALATH THEW CO AHA PErUCTpalliu.

234 1lloAroTORKY TMpPOEKTa OTBCTA  3AABUTCINY  OCYIICCTBISIET  MCIIOJHHATE!D
{OTBEICTBEHHBI  MCNOJHUTENL -~ TI0 COTJIACOBANNIO C COMUCIOMHUTCISAMU), Ha3sHA4ACMbIN
AUPEKTOPOM KOJLIEpKa (3aBeIyIOlMM (prunnasa).

2.3.5 Hudopmaums © pe3vaprarax  HCOOJUEIIHS  TOPYHUEHUS [0 PacCMOTPCHUIO
O0OpallCHUs 1IPEIOCTARIACTCH UCHIOJIHUTEINEM JIMPEKTOPY KOIIC/ KA (3aBCAYIOWCMY (DHITNRIOM)
HE 1103HEE, UeM 3a 3 AHA J0 UCTEUEHHS NOCILANEro JIHA YCTAHOBICHHOTO CPOKY, CClIIM UHOC HE
OPEAYCMOTPCHO  3aKOHOAATEILCTBOM Wil pesojuouded.  Ecan  pocnedui gL ¢poxa
UCITOMIHEHUS 00pallieHUs] 1IPUXOANTC HA HEpalouuil A€Hb, TO OHO MOJUICKHT UCHOIHCHUIO HEC
nosaHee pabouero AHs, NPEIUIECTBYIOIICIO HEPADOUEMY IHND.

2.3.6 PesyiubraroMm paceMorpedus 1TUChMEHHOr0  o0palliens  rpaskaanuna  ABIscTed
PazbACHCHUE MITM PA3pCIICHUC TO CYIICCTRY BCCX 1IOCTABICHHBIX B 0OpalUEHWM BOIPOCOB,
OPUHATHE HEOOXOAUMBIX MEP U HANPABICHHUE 3aSBUTEIIO IMCLMCIIHOMO OTBCTA.

2.3.7 OtBer na o0pauieHne 0MKEH ObITh KOHKPCTHBIM, SICHBIM MO COACPIKAHUIO,
O0OCHOBAHHBLIM M OXBATBIBATHL BCE BONPOCH. [OCTaBIEHHBIE B oOpauiennu. lienu npocinda,
M3JI0KCHHASL B OOpalicHUUA. HE MOMxeT OblTh paspellieHa fONOKUTENRIO, TO YKA3bIBACTCA, [0
KAKMM MPUUUHAM OHA HC MOKCT OBITh Y A0BICTRBOPEHA.

B OTReTax KOHTPONMPYIOUIEMY OPraHy Ha IHUCbMA. B KOTOPbIX YKa3bIBAKOTCA (HAKThI
HApyLIeHUA 3aKOHOAATENLCTRA, B CAYYAAX MX NOATREPIKICHUS, COODLIAETCA 0 MEPaX, IIPUHATBIX
W18 YCTPAHEHUS HAPYIIEHHI W B OTHOIIIEHUHW BUHOBIILIX JIULL.

2.3.8 N'paxxaaHuHy Ha OIHO €ro o0pauleHNE HANPABIACTCSA TOILKO O/IMH OTBEL, HECMOTPS
Ha KOJMYECTBO BOHPOCOB H3JIOKEHHBIX B HeM. OTBeT Ha o0palllenne NOJINUCBIBACTCA
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JUPEKTOPOM KOJLIE LK (3aBEAYIOUINM PUIUATIOM ) UK €T0 ODUIHATLHBIN 3aMeCTU e b,

2.3.9 Orser Ha ofpalienne, MOCTYITUBILEE B KOJUIECDK B JOPME EKTPOHHOrO JOKYMENTA,
HAIPABIIACTCA B QOPME DIIEKTPOINIOTO JIOKYMEHTA 110 dpecy ISKTPOHHON 1I0YTHI, YKa3alilioMy B
0OpAILEHVH, WTM B TIMCBMEHHON (JOPME 110 [IOUTOBOMY @JApCey. YKa3aHHOMY B 00patileHHH.

2.3.10 Pewenue 00 ocTaBicaun oOpalieHus H¢3 OTBeTa MPUIUMACTCA JHPEKTOPOM
KOJLTe KA (3aBeAYIOIUM (DUINANOM) Ha ocHoBaHnuu @PejepaibHoro sakona ot 02.05.2006 No
59-©3 «O nopaake paccmoTpends obpaleHuni  rpaknaH  Poccubickolt @epepaunn» (B
AeHCTBYIOLIEH pelakuuu) B .1y Uasix:

- UPCKPALICHHA pACCMOTPEHNS OOPALICHHS 110 IUUHOMY 3asBJICHUIO 3a8BWIC. 151,

- 30yNoTpeQneHUs 3asBUTCICM NPABOM (ecan B 00pallleHn COASPHATC HELEH3Y PHBIC
WM OCKOPOUTCIBHLIC BBIPAKEHHUS, YIPO3LI JKU3IIH, 3,J0POBLI0 W UMYINECTBY AQLKHOCTHOIO
JIMUA, d TAKKE YICHOB €1'0 CEMbH),

- HEBO3MOMHOCTU NPOUTEHUS TEKCTA;

- HPEKPALICHUS TICPCNUCKH ¢ 3A9BUTENEM B CBA3M C MHOTOKPATHbIMEK OOPAILCHUSIMU
(3apCrUCTPUPOBAHHBIM B KOJLTEKE QOJIee ABYX pa3) OT OJIOr0 # TOI'0 JKE 3asBUTES [10 OJHOMY
U TOMY 7K€ BONPOCY, HA KOTOPLIH 3adBUTENIO MHOTOKPATHO AaBAlUChL MMChMEHHBIE OTBETBI IO
CYLLECTBY, U MPH 3TOM B OOPALUCHUN MM HE NIPHBOASTCH HOBBIE JIOBOILL U 00CTOS T€NbCTBA;

- HEBO3MOKHOCTH TOANOTOBKM OTBeTa Ha odpalueHue O3 pasinalleHus CBCACITHH,
COCTABISIIOLIMX TOCY/IAPCTBEHIIYIO WM HHYIO OXpaHiemMyto (elepallbHblM 3aKOHOM TalHYy.

B otux caywasx B aapec 3adBUTENA  HApPaBlsACICs  yBeUoMIleHMe 00 OTKase
paccMOoTpeHnsa olpallernus,

2.3.11 OcHoBaHMsiMM JUISL OTKA3a B paccMOTPEHUU oOpallleHusa rpaxkjanuna B dopme
YIEKIPOHHOI'O coodmeHn (iJaliee - FTHTepHeT-00palucHue) sBIseTes:

- OTCYICIBHE 4pecd J1s OTBeTa;

- HOCTYILACHAE HCCKOABKUX AYOIMKATOB YiKE MNPHHIATONO 3ISKTPOHHOro cooduenus g
TeueHue padouero IHs:

- HCBO3MOIKHOCTb PACCMOTPEHMA oOpauicHus 0e3 noayyueHus HeoOXeAUMbIX JOKYMEIITOB ¢
JAUYHON NOANMCU aBTOpa (B OTHOLUCHHU obpalleHus, A8 KOTOPOro yCTAHOBACH CACIMATLHBI
OPSLAOK PACCMOTPCHUA ).

2.3.12 B cayuyae, ec/iM TPUYRAILL, 0O KOTOPLIM OTBET 110 CYDIECTBY HOCIABICHHBIX B
00palUCHUK BOTIPOCOB HE MOT ObITh JIal, B NOCAEYIONIEM ObliM YCTpaHEeHbl, 3a8BUTE]b BIIpaBe
[IOBTOPHO Hanpasu L obpatgerne B Ko.uenn (Guiiman) .imdo ero JOIKHOCTHOMY 1LY,

2.4, [locmanoexa HG KOHMPOTb, COKPUUjeHUE U NPOOJEHUE CPOKO8 PACCMOMPEHUS
0OPAUERUS, CHAMUE ¢ KOHMPOAS HO Pe3VAeMamam pPAacCMOMPeHus, HARPAGAeHUe 6 apxus
KOAACOMNCA,

24.1 Kowrpoaro nojiexar o0palleHus, B KOLTOPLIX COODLECICH O KOHKPETHBIX
HAPYIUEHUAX 3aKOHHBIX TPaB M UHTEPECOB 3aiBMTCf, 4 Takke oOpalleHUA 00 BOOpocam,
MMCIOLUMM  DONMBIIYK  OOUICCTBCHHYK)  3HAYUMOCTb, KACAKOWIMMCS  JKW3HHM, 3A0pOBbY U
6e30MacHOCTH HACENCHMUSL.

2.42 Konrpons 3a padorofi ¢ 0OpaliCHUIMM [PAXKIAH  OCYLOCCTBIASICTC B LENSX
yeTpatenns HEJAOCTATKOB B padoTe KOI¢/Ka, OKazalus  [OMOIM  3aiBUTETIM B
YIOBIETBOPEHUH WX 34KOHHBIX TPOCHO M BOCCTAHOBIEHWM HAPYILCHHBLIX [PaB, BbISICHCHWS
MPUHUMABIINXCSA paHee Mep 10 OOpalllEHUAM Tpakjad, TOIYUYEHHUA CIPAaBOK [0 BOMNPOCAM,
¢ KOTOPbIMH  OHM 0DpallaloTess  HEOAHOKPATHO, IOJNYUCHHSI MATEpUaloB  JUls  aHalu3a
o0palteHuil ¥ uHPopMaLuy, 0DECIIeUeHUs [IPaBUIIBHOTO U TIOJTHOTO PacCMOTPEHUA OOpalleHMH
[PAXKAGH B YCTAHOBICHHBIC CPOKH.

2.4.3 Texkymu#t KOHTPONL 34 cOOJIOACINEM NOCICA0BATCILHOCTH  AcHCTBUH B Xoae
paboTel  oOpallenuil TpakaaH  OCYIECTRIAETCA JUPEKTOPOM  KOJUTE/UKa  (3aBe1yI0ILnM
bunanomM), pyKoBOIMTENIMY 10 HANPABICHUKO JeATENBHOCTH.
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244 [upekrop Koanemka (3apeayiomuid  duimaioM) BIOpaBe YCTAHABIWBATL
COKpAIUEHIILIE  CPOKH  PAacCMOTPEeHUs OTHENbHBIX OOpalllCHUM Ipaiciad, yKasbiBas WX B
PE30NIOIUHN.

2.4.5 B Tex cayuasx, KOCja U paspelueHus 3adBIeHMs MM Kanobbl HEOOXOIUMO
JIONOIHATENBHOS H3YUEHHME MOCTABICHHBIX BOHPOCOB, CPOKH  PAacCMOTPCIUS 00PAINCHAA MOTYT
OBITL B LOPAJIKE HCKIIOUENNS NMPOIICHB JUPEKTOPOM KOJL1KA (3aBe/TYIONM QUARAIOM) (10
NPEAAMKEHUID THIA, pacCMaTpUBAIOLIErO Kanoldy, HO He Bojiee, YeM Ha OJIMH MECAll, O 4YeM B
TPEXJAHEBHBIN CPOK COOOLIACTCA 3aABUTENIO MIIM OPIAHN3AIMM, TIEPECTaBIICH B KOJUICK [UCHMO
rpaK ZaHMHA.

2.4.6 Kontpoiib 3a COGMIOACHUCM  CPOKOB  PACCMOTPEHMA  TACBMEINHBIX  0OpalleHni
rpaIdaH OCYIIECTBINEICH CEKpeTapeM AMpeKTopa Komacuka., Obpaulenus rpax/an, B3saTble Ha
KOHTPO/1b, 1IOMEUAKOTCH [TAMIOM «KOHTPONb». OOpalleHns paiad, Ha KOTOPLIC AArOTCs
LIPOMEKYTOUHRIE OTBETBI, ¢ KOHTPOIA HE CHHUMAKOTCS.

2.4.7 Koutpons 3@BepliacTcs TOJBKO TIOCJIE BLIHCCCHUS pELIEHMS U IPUHATHA
MCuepIbIBAKOIINX Mep no  paspewenuo  obpawenns. Ila  kamaom oOpaiennu nocne
OKOHYATENLHOIO PELIEHNUsT U €10 WUCTIONHEHUs JOJDKHBI OBITh H&ANKUCH «B JE/0» M audHas
MO IHCH CCKPCTAPs KOJLIEUKa.

2.4.8 CuaTHe ¢ KOHTPOJIA OCTYIMBIINX B KOEUK 0OPAILCHUA IPAKAAH OCYLIECTRIACTCH
CEKpEeTapeEM AUPCKTOPA KOJLIEKA:

- TpW [PeCTABICHUM  MCIIONHUTEIEM OTBETA [0 CYIUECTBY  IIOCTABJICHHBIX B
o0palEeu BOPOCcOB;

- OpH MPEIOCTARMICIMH JODKHOCTHBIM JHLUOM  KOAMEKA HHQOPMALMHA 110 WTOIAM
TUHHOIO npuémMa;

- 1pu lepeagpecallM  oOpalllcHUs B TOCYJAAPCTBEHHLIA Opratl, Opran  MECTHOrO
CAMOYTIPABICHU MW JIODKHOCTHOMY JIMLY, B KOMIICICHUME) KOTOPBIX BXOAUT PCLICHHC
TIOCTABNCHHbBIX B 0OPALIEHUU BOMPOCOB.

249 Marepdaiibt 110 pe3yanTaTaM pPacCMOTPCHHA OOpAlLEHHA XPaHATcs B TCUCHHC
rogja B TEKYLICM 4pXHUBE CEKpeTaps AMPeKTopa Ko.Uleka B OTACTBHBIX  NANKax,
C(HOPMUPOBAHHEBIX MO TEPPUTOPULIBHOMY MM WHOMY TMPHU3HAKY, KOTOPBIE I10 HUCTEUEHUH
ONHOI'0 TOMia MepeJaroTCs B apXUB KOJLIEWKA.

2. 30peanuzayus Auti020 RPUEML, MEAEHOHHBIX (IPIMbIX TUHULY.

2.5.1 JInunniét npucsm rpaxaaH B KOUUIEIDKE [NPOBOAUTCS AMPCKTOPOM  (3aBEaYI0NUM
GUANATIOM) M CTO  3AMECTUTEISIMH B COOTBETCTBMH ¢ IpahMKOM  JIpHeMa  IpazciaH,
YTBEPHACHHBIM ANpeKTOpoM Konnelka (Ipusioxenne 2).

Mudopmauns 0 MecTe NpUEMa, 4 Takoke 00 YCTAHOBIEIHbLIX ANA 1PUEMA JHIX MU Hacax
pacnosnaragres Ha MHGOPMaIlMOHHBIX CTCHAAX, B JIOCTYLHBIX A0 0030pa MecTax.

2.5.2 Bxoa u 1epeJBrIKeHYE 1o MOMEUICHUIO, B KOTOPOM {IPOBOIUTCA JHULILIH MIPUCM, HE
AOMKHBI CO3ABATE 3ATPYHEHWI 114 TUL € OFPAHHUCHHBIMU BOZMOKIIOCTIMU.

2.5.3 3amuch Ha puMeM K JTUPEKTOpY KOANeKka (3aBeiyioWeMy (UmManom), cro
3aMECTUTEIISAM TIPOU3BOIMTCS B padOUueM TOPSAIKE CEKPEeTAPCM JUPEKLopa PadOTHUKOM.

2.5.4 Tlpn nu4HOM 1pHMEMe TPAKIAHWH MPEILABIACT JOKYMEHT, YUOCTOBEPAIOWWH €ro
JanocTs, ['pakaake npuraamaryIes Ha IpHeM B OPSJIKE odepeanocTi. MakeuMannhioe Bpevs
OXWAAHWSA B OUSPEIN TTPU JIMUHOM MPUEME HE JIOIDKHO NPeBbINaThL 30 MUIIYT.

2.3.5 TpaxiaHe, HAXOASIMECT B COCTOSIHUM  a@lKOIOJLHOCO  WIH  HAPKOTHHYECKOIQ
OMbLAHCHUS, HA JINUHbBIH [IPHEM He JOTIYCKaIOTCS.

B cnyuae rpy0oro, arpeccuBHOrO MOBEACHMS FPAKIAHMHA LIPHEM MOKET ObITh MPCKPALICH.
Hpy 11€00X01MMOCTH MOKET ObITh BBI3BAH COTPYIIUK MO THLIMN.

2.5.6 Cojepxkanne yCTHONO 00pallleHMsl 3aHOCUTCA B JKypHanl perucrpauuu obpamenvi
rpaskaan (1 lpuiioxenne 3).

2.5.7 Jdupexrop Koe xKa (3aBeAYIOLUNAN QUIHLIOM), 3dMECTUTENN JIMPCKTOPA KOJUICIKA
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MPH OpPUCME FPaxk/iaH MOT'YT NPUIIAIATh PYKOBOAUTENEH MO HANPABIECHUIO JACHTCILHOCTH, a
TAKXKE BIpaBe HAMNPaBUTh 3d8BUTESL C €10 collacusl Ha  Oecely K PYKOROJUTEMO
COOTBETCTBYIOIICTO HATIPABIICHUS AEs 1€ IbHOCTH KOJLIE KA.

258 Ecnu B o0palieHUM 1PaKIaHMHA COJIEPIKATCA BOMPOLCHI, PEIICHUC KOTOPBIX HE
BXOAMT B KOMIICTEHHUHK) KOJUIEMXKA, TPLNKAAHUHY PasbsicHAeTes Nopajlok obpanicnus B
COOTBETCTBYIOLIUE OPIaHbL IOCY UAPCTBEHHON BIIACTH,

2.5.9 Ecau M310MKEHHBIE 8 YCTHOM oOpauietidd (akThl W o0CTOATCAbCTBA  ABISIOTCA
OUEBHAHBIMH U HE TPeOYHOT HONOJHUTENLHOH ITPOBEPKKU, OTBCT Ha OOpPALLCHUC ¢ COILIACUA
IPAACUAHUHA MOMET OLITL Al YCTHO B XOAC JIAUHOLO LIPUEMA, O 4YeM Jelaercs 3aruch B
JKYPHAJIE pErucTpalini oOpalicHUi rpamiad. B ocraibHbIX chydasix JAeTes MUCLMENHLIN
OTBEI MO CYUIECTBY IJTOCTARJIEHHBIX B OOPalLCHUM BOLPOCOB B reuyeHue 30 aued co ans
YCTHOI'O 00palueHAst rpaykanua.

2.5.10 Ha nuunoM nLpyeMe Ipa)cTaiui MMeeT [paBo MOJATH TUCBMEHHOE O0palleHue 1o
CYLIECCTBY HO[HAMAEMBIX UM BOMPOCOB W MOIYYHThb HA HEIO OTBEI B CPOKH, YCTAHOBIEHIILIE
BAKOHOAATEILCTBOM JIISl PACCMOTPeHUs Takux o0pawieHuid. Ha oOpauienusx. OpUHATBIX Ha
JIMYHOM TIPUEME, fleflaeTes OTMCTKA "MpUHSTO Ha jMudom npueme”. llucnmentoe obpawenue
3AABHTEIS, TPUHATOS HA AUYHOM IIPHUEME, LIQIENKNT PErUCTpaliiil B YCTAHOBICHHOM LIOPSIKE H
paccMaTpUBAETCs B COOTBCTCTBUM ¢ HACTOAWEH MHCTPYKIMEN.

2.5.11 B xoac MUHOrO [pUEMa U'PAX/IAHUHY MOKCT ObITb OTKA3AHO B JAJ(hIEHIITEM
paccMOTpenun OOpaulicHUs, €clM eMy padHee OBl Jlall OTBCT [0 CYLIECTBY [10CTABICHHBIX
BOIIPOCOB.

2.5.12 Koupuaemanstble CBEJEHMS. CTABIIHE HW3BECTHLIMK JIOMKHOCTHBIM JIMHAM
KoLteka (puinalia) Mpd pacCMOTPCHUM YCTHBEX M [IMCbMEHHbLIX OOpallleHuil rpaxiaH, He
MOTYT ObITH UCHO;Ib30BAHBL BO BPE DTUM FPAXKAAHAM, B TOM YHCIE, €CNIM OHU MOTYT [OBICYDL
yuleMIene YcCTH U JOCTOUHCTRA I'PAXJIaH.

2.6. Anauus roautecmed U Xapakmepd OOpaufenui, pPe3yAbMamos  pUCCMONpPen il
obpaujenuti U KaUecmaa Mep, RPUNAMbIX 10 00PAUEeHUSIM.

2.6.1 Cekperapl, aupckropa  KOJLIEIKa Opu HEOOXOUMMOCTH,  COBMECTHO ¢
PYKOBOAMTEISIMY TIO HATPABICHUK JEATCI(BHOCTH KOUICHKA OOCCLCUMBACT YUET U dHAIU3
BOIIPOCOB, COAEPIKALIUXCS B OOPALICHUAX UPAX,IaH, B TOM YUCIIC AHAJIN3 CIej Y IONIUX JaHHbIX:

-KOJIMYECTRO W X@PAKTEP paccMOTPEHHBIX OOPALLICHHIA;

-KONHUECTBO U XAPAKTEP PCLUCHUMH, TIPUITATLIX [10 0OPALLCHUAM KO.LIE/KeM (DUNnaiom) B
HpEeAENax ero MOIHOMOHKHH,

2.6.2 Cekperaph IMpeKTOpa KOJIg/Ka OOODLIACT pe3yidkrarhl atlanyu3a oOpalcHHR
IpakIaH Mo UTOraM ToAa 1 LPEeACTaBIgeT MHPOPMALMIO AMPEKTOPY KOJIE1KA.

3. AEJOMNPOU3IBOACTBO IO OBPAILEHUAM I'PAZKIAH

3.1 Jleonpou3BOACTBO 110 COPALEHNUAM IPAXCAAH OCYIIECTRIACT CCKPCTAPh PYKOBO/IMTEIS
{ IupeKTOpa) KOJIEIKA.

3.2 OOpauteHust TPaXKAali, KOIMM OTBETOB Ia HUX M JOKYMEHTBI, CBA3AHHbIE C UX
paspetieHneM, (GOpMUpYIOTCS B Jeia B COOTBETCTRMM ¢ YIBEPIKIEHHOW  CBOJHOW
IlOM'SHKJ’[EiT}’p()ﬁ. ﬂOK}’N[CJ-i'['B] B OTHX JCTaX paciio:alralorcs B XPpOHOJI01INHECKOM IMOPpAAKE.

3.3 Kamgoe upeiioene, 3asBlIcHUC U wanoda, U BCC JOKYMEHTHI, CBSI34HHBIC C WX
paccMOTpCHHCM W pa3pellIctineM COCTABAAKT B JIene CaMOCTOIIC/IFHYIO  FPYINY. B ciyyae
MOTYHCHHA [TOBTOPHOPO [IREeJITOREHUI, 3AAMBIICTIHA M Wa1o0LI HITH TMOABIICHWH
JOTIONTHHUTENBHBIX HOKYMCIITOB KX MNOAWNBKA OCYIUCCTRITAETCH K ,.‘J,ElHHOﬁ I'pynme JTOKY MCHTOR.

3.4 Cekperaph [MPCKTOpa KOLICIMKA TNPOREPACT HAIMHUME [OJNUCEH, COOTBETCTBUE
l'lpP[ﬂO}l(CHHFI, YKa3aHHbIX B OTBCTC, IMPaBUABHOCTE HallMCAlMg HEICKCA [oYT0oBOoIo O TICHKA,

agpeca, paMUIMK 1 UHUIHATOB KOPPECMOHICHTE, IIPUCBAUBALT HCXOISIIME PErHCTPAlMOHHDIC
; CMK U 04-64-2016
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HOMEpd OTBETaM Ha 06pau.u‘:1-[m[ rpaxciall, Opraiu3yceT OTIPABKY OTBCTORB aapccaraM.

4. OTBECTBEHHOCTD 3A HAPYIUEHHUE NMOPAIAKA PABOTHI C
OBPAILERUSIMHU I'PAJKJAAH

4.1 JupexTtop Koaneka (puarana) v pyKOBOUWTE 1M (1O HAMPABICHUIO JCATENLHOCTH HECYT
IEPCOHANBHYIO OTBETCTBEHHOCTE 3a4 HAPYIUEHWE YCTAHOBJICHHBIX CPOKOBR  HCTOJIHEHMS
00palueHUH rpaxKJaH. HCIIPABOMEPHDLIH OTKa3 B UX LIPUEME, 34TSIIMBAHUC CPOKOB PACCMOTPEH M
0OpaleHuit, ux 1eodbLEKTUBHOE pazdupareNbCrBO. NPUHATUC HeODOCIIOBAHHLIX, HAPYILAIOLIMX
3akoHomaTenbLeTBO  Poccuiickol  @eiepanuu  pelleHUi, pasrnalicHUE  KOHQHASHIHATbHBIX
CREJIEITNH O 3asBUTECIIE B COOTBETCIBUHN € JACHCTBYKIINM 32KOHO1ATELCTBOM.,

Paspaborano:
HaualbHUK OTiena KaJ\poB

/ U. 1. 3oTona
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