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1. OO0mme moJiozKeHHsI

1.1. JlokyMeHTbI, 06pasyiomuecst B Ipouecce NesTeNbHOCTH 00IaCTHOrO rocyAapCTBEHHOr0
GI0/KETHOTO MPO(YECCHOHATBEHOTO 00pa30BaTEIbHOIO YUPEIKACHHS « Y IbSIHOBCKHI CTPOUTENIbHBIA KOJI-
Je/uK» (Hasee - KOJTeK) U MMEIOLIHe HCTOPUUECKOe, KYJILTYPHOE, Hay4HOE, COLHAIBHOE, SKOHOMUYE-
CKOE M TIOJUTHYECKOE 3HAUEHHE, IPOLIE/IINE KCIEPTH3Y EHHOCTH, OTHOCATCS K TOCYIapCTBCHHOM va-
ctu ApxusHoro Qonna Poceniickoit dejiepanin 1 0UIKHT TIOCTOSIHHOMY XPaHCHHUIO B OI'bY «l'ocy-
JAPCTBEHHBIH apXuB YJIbsSHOBCKOH obnactu». Jlo mepenaun Ha rocyAapCTBCHHOC XPAHCHHE STH JOKY-
MEHTbI BpEMEHHO, B TIpeJie/iax, yCTaHoBIeHHbIX dejiepaibHbiM 3aKOHOM «O6 apxuBHOM Jene B Poccuii-
ckoit ®exepaunn» Ne 125-03 ot 22.10.2004 xpansitcs B apXuBe KOJIE/LKa.

1.2. Komtemk obecrieunBaeT COXpaHHOCTb, y4eT, 0T00p, YIIOPsI0UCHNE U HCII0JIb30BAHNE /10~
KyMeHTOB ApxusHoro ¢onja Poccuitckoii dejepaiun, 00pasyrOMUXCs B €ro ACITEALHOCTH. B cootser-
crein ¢ enepanbabM 3akonom «O6 apxuBHOM Jjiene B Poceniickoil denepanuun» obecrieunBaeT cBOe-
BPEMEHHYIO IIepeaady STHX JOKYMEHTOB Ha rOCy1apeTBeioe Xxpanenne. Bee paboTel, CBA3aHHBIC € IIO-
FOTOBKOI1, TPAHCOPTUPOBKOH K repenadeil apXUBHLIX JOKYMEHTOB, MPOU3BOAATCS CHIAMH H 33 CHCT
KoJIe/KA. 3@ yTpaTy M mopuy JIOKyMeHToB ApxusHoro ¢ona Poceuiickoii denepaunn 10KHOCTHEIS
JIHIIA KOJUIEKA HeCYT OTBETCTBEHHOCTD B COOTBETCTBHH € ACHCTBYIOIIMM 3aKOHOAATEIILCTBOM.

1.3. OTBETCTBEHHOCTb 33 COXPAHHOCTH APXMBHLIX JOKYMCHTOB BO3JIaracTcs Ha JHIO, OTBCT-
CTBEHHOE 3a apXMB.

1.4. B cBoeii pabote coxpaHeHHs! JOKYMEHTOB KOJUIC/UK PyKOBOJCTBYETCH denepanbHBIM 3a-
koHOM «OG6 apxuBHOM Jele B Poccniickoit Pesiepattiny, 3aKOHONATEILHBIMA AKTAMHU 10 apXUBHOMY JIC-
Ny, TIPUKa3aMM, PACTIOPSIKEHMSMH BBIIECTOSIIMX OpraHM3aluii, JUPEKTOpa KOJUIC/KA, NpaBhjlaMi H
JPYTHMH HOPMATHBHO-METOIMUECKUMU JIOKyMeHTaMn dDejiepaibHOro apXMBHOTO areHTCTBa, METOAUIC-
CKMMH JIOKyMEHTaMM MUHHCTEPCTBA HCKYCCTBA U KYJILTYPHOH TOTMTHKH VesHosckoi oonactu, OI'bY
«ocy1apcTBEHHbIN apXuB YIbSIHOBCKOH 001aCTH» ¥ HACTOAILMM TTOJIOKCHHEM.

1.5. OpraHu3annoHHO-METOMYECKOE PYKOBOJCTBO 3a JCSTENLHOCTBIO apXUBa M COXPAHHOCTH
apXMBHBIX JIOKYMEHTOB KoJulepka ocymectsiser OI'bY «ocynapcTBEHHBINH apxuB Y JIbIHOBCKOH 00a-
CTHY.

2.  CocTaB 10KYMEHTOB apXHBA

B apxuB nocrynaror:

2.1. 3aKoHUYEHHbIE JEJONPOU3BOJICTBOM KOJIIE/KA OKYMEHTBI MOCTOSIHHOTO XPaHCHHA, o0pa-
30BABIINECS B JIEATETBHOCTH CTPYKTYPHBIX MOJIPA3/ICICHUI; JOKYMEHTbI BPEMEHHOTrO (CBBILIE 10 ner)
cpoKa XpaHeHHsl, HeOOXOUMbIE B PAKTHYECKOH AeATEIbHOCTH; IOKYMCHTEI IO JIMTHOMY COCTABY;

2.2. HayuHo-crpaBOYHBIH armapar, pacKpbIBAIOLINH COCTAB U COACPIKAHUE XPAHALIMXCS B ap-
XHBE JJOKYMEHTOB.

3.  3aaaun u QYHKIHH apXuBa

3.1. OCHOBHBIMH 3a/lauaMU apXHBa SBJIAIOTCH:

3.1.1. KOMIUIEKTOBAHHE JIOKYMEHTAMH, COCTaB KOTOPBIX MPEyCMOTPCH pa3/Ie/ioM 2
HACTOSIIETO MOJIOKEHHUS 00 apXUBE;

3.1.2. Yuer u obecriedyeHre COXPaHHOCTH JJOKYMEHTOB,

3.1.3. Coznanue Hay4HO-CIIPABOUHOIO armapara K JOKyMEHTaM apXuBa;

3.1.4. Ucnosb3oBanue JOKYMEHTOB, XPaHsLINXCs B KOJUICIKE,

3.1.5. TloaroToBka M Iepejaaya J0KYMEHTOB APXHBHOrO (oH.a Poccuiickoii @enepanun Ha
rOCYIapCTBCHHOE XPAHEHHE B COOTBETCTBHH CO CPOKAMK 1 TPEOOBAHHMAMH, yCTAHOBICHHBIMH denepaib-
HpiM 3akoHoM «O6 apxusHoM Jene B Poccuiickoit Denepannn»;

3.2. B COOTBETCTBHH C BO3JIOKEHHBIMHM HA HEro 3ajJayaMd apXUB OCYLIECTBIIACT CJICAYIOLIHNE
(GyHKIMH:

3.2.1. IlpuHuMaeT yepe3 OJMH TOJ MOC/Ie 3aBEPUICHUs e/l B JICJIONPOU3BOACTBEE YIOPILOHCH
HBIE JIOKYMEHTBI CTPYKTYPHBIX TTOJIpa3/Ie/ICHH I KOJIIE/Ka;

3.2.2. YyurpiBaeT T 00eCeunBaeT COXPAHHOCTD PHHATHIX B apXUB JIOKYyMCHTOB;

3.2.3. Co3maet u NoJUIepXKUBACT B aKKYPAaTHOM COCTOSIHUN Hay4HO-CIIPABOYHBIH anmapar K J10-
KyMEHTaM apXHBa;

3.2.4. OpraHu3zyer UCI0Jb30BaHHE JIOKYMCHTOB!

—  undopmaruoHHoe 00CIy)KHBAHHE OT/ICJIOB KOJUIC/IKA;
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—  BbBIZAET B YCTAHOBJICHHOM IOPSJIKE JTOKYMEHTBI M KOIHWK JTOKYMEHTOB B LICIAX ciryxe0-
HOT'O I10JIb30BAHMS;

—  HCHOJHSIET 3aIpOChl OPraHM3alMii u rpakian 00 yCTaHOBJICHMH TPYAOBOro CTaXa M O
3apaGOTHOI 1J1aTe, B YCTAHOBICHHOM TOPSUIKE BBIIACT KOMHMH JIOKYMCHTOB U apXHBHbIC
CIpaBKH;

—  BEJIET yueT UCIOJb30BaNus JOKYMEHTOB;

3.2.5. IIpoBOAMT JKCHEPTU3Y LEHHOCTH JOKYMEHTOB, y9IacTBYCT B paboTe IKCIEepTHON KOMHC-
CHU KOJUIEJKA;

3.2.6. CocTaBisieT U NMpeICTaBIseT He M03/(Hee, YeM Yepe3 2 rojia Moc/e 3aBepIIeHus Ae101po-
W3BOJICTBOM, TOJIOBBIE Pa3JIelibl OMUCeil e MOCTOSHHOTO XPaHeHHS U 0 JINYHOMY COCTaBy Ha paccMoT-
penne DK komtemka u DITK Munncrepera HCKycCeTBa U KyJIBTYPHOM TIOJIMTHKA Y IbIHOBCKON 00J1acTH;

3.2.7. OcylecTBseT POBEPKY MPABHILHOCTH (POPMUPOBAHHUS 1 oopmiIeHHs JIE]T B JICJIONPO-
M3BOJICTBE B OTJIEJIaX 110 HAIPABJICHUAM JICATSILHOCTH KOJLICKA;

3.2.8. Opranusyetr paboTy 110 COCTABJICHUIO HOMEHKJIATYPBI JIEJT KOJLIC/UKA,

3.2.9. OKka3pIBacT METOMUECKYIO W MPAKTHUECKYIO MOMOIIL CTPYKTYPHBIM MOAPA3ACICHUAM B
paboTe ¢ TOKYMEHTaMH;

3.2.10. YuactByer B pa3pa0oTKe HOPMATHUBHBIX H METOJMUYECKHX JOKYMEHTOB IO apXUBHOMY
JeJly M JIOKYMEHTAIIHOHHOMY 00€CIEUCHHIO YIPABJICHHUS,

3.2.11. Ilpencrasnser 8 OI'BY «l"ocyapcTBEHHbIH apXUB VY IbSIHOBCKOM 001acTh) CBEACHUS O
cocTaBe 1 00beMe JOKYMEHTOB KOJLIEUKA 110 YCTaHOBJIEHHOM (opwme.

4. Tlpasa apxuBa

JUyist BBITIOJTHEH S BO3JIOKEHHBIX 3a/1a4 M (PYHKIHH apXHUB UMCET I1PABO:

4.1. TpeGoBath OT CTPYKTYPHBIX MOJIPA3JACICHHI CBOEBPEMEHHOH Iepesiaun B apXuB JOKYMEH-
TOB B YIOPSIJIOYEHHOM COCTOSIHHH,

4.2. KOHTponMpoBaTh Npasmia paboThbl ¢ AOKYMEHTaMHU B CTPYKTYPHBIX MOAPA3ACIICHHUAX,

4.3. SampaimmBarh OT CTPYKTYPHBIX MO/Ipa3/ie/IeHHH HeoOXoMMBbIe JiJIsl paboThl apXuBa CBE/IE-
HUS,

4.4, YyacTBOBATH B MEPONPUSTHSIX, POBOAUMBIX DesiepaibHbIM ApXUBHBIM areHTCTBOM Poc-
cni, MHHHCTEPCTBOM HMCKYCCTBA M KYJbTYPHOH IOJIMTHKH VibsiHoekoi obsacti, OI'BY «locynap-
CTBEHHDII apXuB YIIBSHOBCKOI 00JIacTHY M0 BONPOCaM apXMBHOIO JieJia i IOKYMCHTAlHOHHOrO obecre-
YEHHUs YIIpaBJICHHUS.

5. OTBETCTBEHHOCTH APXUBA

ADXHB COBMECTHO C IMPEKTOPOM KOJIJICKa HECET OTBETCTBEHHOCTD 32

5.1. HecoGuronenue ycloBuii odecriedeHus COXpaHHOCTH AOKYMEHTOB,

5.2. YrpaTy ¥ HECAHKIMOHMPOBAHHOE YHHUTOKECHHE JIOKYMCHTOB;

5.3. Hapyuienne ycTaHOBJCHHBIX 3aKOHOJATEILCTBOM MPABUII MCIIONE30BAHUS JIOKYMCHTOB M
JI0CTYTIA [0JIb30BaTeeH K JOKYMEHTaM.
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